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IEEE-SA Standards Board Procedures Committee (ProCom)

Procedural Change Request Form
Instructions: Please complete sections A – E and submit to the ProCom Secretary via email [d.ringle@ieee.org]

A) Proposal

• In 1-3 sentences discuss the proposed action and the rationale for that action.

B) Submitter(s)

• List the names of the proponents of the requested action.

C) Items to be discussed

1. Identify changes to procedural documents; state the exact clause or subclause that requires adjustment.  

2. Provide the text changes to be incorporated in the clause or subclause identified in item 1. [Deleted text is shown in strikethrough; new text is shown in underline.]
3. Identify any systems that may be affected (myProject, etc.) Specify where the change must occur.

4. Does this require an update to or the development of training material(s)?

5. Include a desired implementation or completion date.

D) Pros and Cons

• Include reason(s) to vote in favor of the item and explain why one might oppose it.

Sample items to consider:

- Harmonization with stated IEEE-SA goals

- Impact to IEEE-SA standards developing committees 

- Financial impact (cost/resources vs. potential revenue)

- Potential liabilities and suggested risk mitigation strategy

E) Background Information

• Discuss background information pertaining to the requested action.
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